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Ballard Spahr Andrews & Ingersoll, llp Baltimore mo 



Ms. Vanessa A. McFadden 
3457 Massachusetts Avenue, S 
Washington, DC 20019 



I hope this letter finds you coming along in your recovery. 
As was communicated to you in previous correspondence, your absence from 
work thus far has been covered under the Family and Medical Leave Act (FMLA). FMLA 
entitles eligible employees to a maximum of 1 2 weeks of job protected medical leave during any 
12 month period. (NOTE: DC employees are entitled to a maximum of 16 weeks of job 
protected medical leave during any 24 month period! As such, your leave of absence under the 
FMLA expired February 4, 2004. 

Recognizing that you may not yet be able or ready to return to work, the firm does 
permit a non-FMLA covered leave of absence for up to an additional 3 months of time. If you 
apply and are approved for this extension of leave keep in mind that there is no job protection 
during this period nor is there a guarantee that a position will be available if and when you are 
ready to return to work. You can apply for this extension by completing tire enclosed "Request 
for Non-FMLA Leave of Absence' form and returning it to your supervisor. 

If at the expiration of the extended leave of absence you are still unable to return 

towoik your employment with Ballard Spahr wi ll t erminate. If in tire future you are able to 

~ return to work you may apply for any available position within the firm for which you are 
qualified to fill 

Your benefits coverage has been continued by the firm throughout the period of 
your FMLA covered leave of absence during which time you were responsible for payment of 
your employee contribution If you are extending your leave beyond this period you arr ^Mc^ 
to continue coverage in the firm's group health plan by paying 100% of the cost of ■— 
coverage. 
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Ms Vanessa A- McFaddeL 
March 9, 2004 

388 If you are unable to return to work beyond the 3 month extension you can elect to 

continue your health coverage under the terms of the Consolidated Omnibus Budget 
Reconciliation Act (COBRA) Information regarding COBRA and continuation of your health 
coverage will be sent to you under separate cover. 

Vanessa, on behalf of the firm we wish you well and hope for a speedy recovery.. 
Please feel free to contact me if there is anything we can do. 



